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The City of Lake Forest 
Casual Dress Guidelines 

 
General Principle 
 
City employees contribute to the culture and reputation of the City in the way they present themselves. A 
professional appearance is essential to a favorable impression with customers and residents. Good grooming and 
appropriate dress reflect employee pride and inspire confidence on the part of the people we deal with.  
 
City employees who don’t wear uniforms or other specialized clothing for their jobs are expected to wear 
appropriate business attire and to use good judgment in matters of personal grooming and dress in order to reflect 
favorably on the City’s image. The presentation of the image of the City to the public is a matter of extreme 
importance and furthers our core value of Excellence. See Personnel Policies, Section 1.7 Professional 
Appearance, for additional information. 
  
Generally Inappropriate - Women 
• Revealing attire: clothes such as midriff-baring crop tops, tops with spaghetti straps without an over-shirt, 

halter or tank tops or low-cut tops exposing excessive cleavage, sheer clothing without appropriate 
undergarments. 

• Shirts with conspicuous logos or slogans other than sports teams. These should only be worn occasionally. 
• Shorts.  
• Yoga pants or other clothing typically used for exercise purposes. 
• Tights or leggings worn as pants unless covered by a tunic or dress-type top. 
• Jeans that are dirty or with tears or holes. 
• Rubber beach flip flops (unless medically necessary). 

 
Generally Inappropriate - Men 
• Shorts. 
• Shirts with conspicuous logos or slogans other than sports teams. These should only be worn occasionally. 
• Clothing typically used for exercise purposes. 
• Sleeveless or muscle shirts. 
• Jeans that are dirty or with tears or holes. 
• Rubber beach flip flops (unless medically necessary). 
 
Generally Appropriate 
• Capris pants and tailored walking-length shorts that are part of a professionally styled outfit are generally 

considered acceptable. 
• Pants: Casual slacks and trousers and jeans without holes, frays, etc. 
• Attire that reflects positively on you and the City. 
• Dress that is appropriate to your duties and schedule. 
 
Our hope is that everyone will enjoy the opportunity to wear casual attire and use good judgment in dressing within 
the general guidelines set forth in this document and the policy. Anyone who arrives for work in clothing that is 
deemed inappropriate will be asked to change into more appropriate attire and to refrain from wearing that attire in 
the future. Department Heads may exercise reasonable discretion to determine appropriateness in employee dress 
and appearance. Employees who do not meet a professional standard may be sent home to change and will be 
required to use personal time or vacation time to do so. 


